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Many people believe that you need expensive software packages like Adobel7
Acrobat/] in order to create PDF files. Actually, you can create high-quality
PDFs using free software and built-in features of MicrosoftJ Windows(J. This
document explains how to do it.

1. Introduction

Portable Document Format (PDF) is a popular and useful file format for print-oriented
documents. When you want to ensure that your document looks the same to everyone
who views or printsit, PDF isagood choice PDF reader software is avail able free of
charge for Windows, Madntosh, Linux, and other operating systems.

PDF files are sometimes cdled “Acrobat files,” because the most popular PDF software
is Adobe Acrobat; many people believe that you must have Acrobat in order to credae
PDF files. Actually, there ae anumber of programs that can generate PDF, and some of
them can be downloaded for free

This document explains how to creae aPostScript file and then convert it to PDF.

2. Creating a Virtual PostScript Printer

Normally when you print a document, your computer sends data through a cdleto a
physicd printer, which then renders the document asink on paper. It is also possble to
set upwhat | will cdl avirtual printer. When you want to print a document from
Microsoft Word or any other Windows program, you can seled avirtua printer just as
you might seled ared printer—as far as Word is concerned they are they same thing.
But when you use avirtual printer, insteal of the data being sent to an adual printer, it is
stored in afile on your hard disk. Y ou can save thisfile in order to print it later, email it
to a wlleague, or—the topic of this paper—convert it to another format such as PDF.

Of course, before you can use avirtual printer you will need to creaeit, and it nealsto
be aspedfic type known as a PostScript printer (PostScript is a printer language that used
to be very common for desktop printers and is gill widely used in professonal

publishing). The following steps $ow how to crede avirtual PostScript printer in
Windows. Depending on your Windows version, some of the dialog boxes siown may
appea different or be missng, but the basic procedure should be the same for al versions
from Windows 95 on.
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1. Openthe Windows Start Menu, and seled Settings [0 Printers.

Mew Office Docurnent

Open Office Document

- MS-DOS Prampt

| Erograms

Documents

L Log Off lhex..

Shut Daown...

@@ 5 > || Heirenview

2. Double-click the Add Printer icon.

| Eile Edit View Favortes Tools Help
| 4=Back » = - 3] | @Search hFolders (#History | |
JAddress | Printers

ActiveTouch
Document ..

3. Seled Local printer.
R —

Houris this printer aftached toyour computer?

Ifitis directly attached to your computer, click Local Printer. it
is aftached to another computer. click Metwork Printer

& Local printar: s
© Bletwork printer

<Back I Mext> I Cancel
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4. Seled aPostScript printer driver. There ae usually several available, but | have
found that Apple LaserWriters and HP LaserJets generally work well. If you are
unsure which drivers are PostScript, look for one with PSin its name.

Add Printer Wizard

Click the manufacturer and model of your printer. if wour printer came with an
installation disk, click Hawe Disk. fyour printeris not listed, consultyour printer
documentation for & compatible printer,

banutacturars Erinters:

Apple Laserdriter :I
Apple LasetWriter ([ NT
|Apple Laservriter Personal NT J

ATET Apple Laserhriter | NTx

Brother Apple Laserwriter | NTx< A1

Bull Apple Laserwriter Iif

C-ltoh LI Apale Laserwriter llg LI

Have Digk...

<Hack I It > I Cancel |

5. If you have previoudly installed the same type of printer, you may seethis dialog
box. Seled Keep existing driver unlessyou know you are installing a new
driver.

Apple Lasetbiter | MTX

Adriver is alreacly installed for this printer. Would you like

o keep the existing driver or use the new one? Your
pragrams may print differently if vou use the new driver.

& Keep Estting_driver(recommended)i L\}

" Replace existing driver

<Hack I It > I Cancel |

6. You will be given a doiceof printer ports. Seled FILE.:.

Click the paortyou wantto use with this printer, and then click
Mext,

Awailable ports

COMI1 Communications Port
Communications Part

Creates g file on disk

ILFT1 ECF Frinter Part

Configure Port.

< Back I It > I Cancel |
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7. Thefinal step isto namethe printer. It does not matter what you cdl it, aslong as
the name is meaningful to you. Also, if you normally use aphysicd printer, you
probably will not want to use the virtual printer as the default, so you should
seled No here,

Add Printer Wizard

Yo

Bl

name supplied below. YWhen you have finished. click Next

u can type anarme for this printer. oryou can use the

nter name:

Do
a5

-

o

IPS Filg]

wouwantyour Windows-hased pragrams to use this printer
the default printar?

Yes
Ko

]

I Iext> I

< Back Cancel |

When you have completed the aove steps, you should have avirtual PostScript printer
that you can use from any Windows application.

3. Printing to a PostScript File

This £dion uses examples from Microsoft Word, but the procedure should be very
similar for any Windows application.

1. Sded File OO Print from the main menu.

[ new CirlHM

= Open Cir+o
Close

E zave Cirks
Save Az,

[y Save as iwieh Page...
Wersions...

\eb Page Preview

Page Setup...
@, Print Preview

= FET

Send To »

3

@

12 pt—

7. The fi
the na
probat
select
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2. Seled the virtual printer you creaed in Sedion 2.

Printer
Hame @HF‘ Desldet 1600C - Broperties |
20 activeTouch Document Loader a
2t HHP Desklet 1600C
Type
Withere Print to file
Comment:
age range |
& all o [1 =
 Current page © Selaction
 Pages: 11 11 v callage
2 =l
Enter page numbers and/or page ranges
separated by commas. For example,
Zoom
Print what: |DDcument j Pages per sheet: 1 page vI
Print: |AII pages in range j Scale to paper sized Mo Scaling vl
Options.. | Ok I Cancel |

3. Seled any convenient locaion and name for the PostScript file (cdled smply a

“printer file” in this example).

|72 Deskiop =] @&|@?’~' £ B8 - Tools -

Save in:

2|

3y Documents

Rea My Corriputer

=R 1y Network Places
|1 supics

C1Cnline Services

Favorites

File name:

Ipdfsansacro el

El
Save as type; |Dr|nter Files £*.prm) j

Cancel

QK

4. Click OK, and your document will be “printed” using the virtual printer, and the
result will be saved to afile. Note that the printing procedure may take several

semnds.

4. Converting PostScript to PDF

The final step isto convert your PostScript file to PDF. If you convert files on aregular
basis, you may wish to install the Ghostscript padage, fredy available from
http://www.ghostscript.com/doc/AFPL /index.htm. Ghostscript includes a PostScript-to-
PDF conversion utility cdled ps2pdf. You should be avare that Ghostscript can take
considerable dfort to set up and use properly. Fortunately, however, thereis afree ad

easy-to-use @nverter on the web. Here' s how to use it:
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1. Start your web browser and go to http://www.ps2pdf.con.

2. Sdect the Convert link from the main menu.

Eie Eoit ¥iew  Fgvomes  lools Help

EBack v =+ D at | @Search [ElFovorites (4History | EYr &b

I
|
J Address |@ hittp: fniens. ps 2 polf.com/convert/ index htm

FREESTYLESHOP
|‘ e AT mow Z=0M
|

ﬂ- YIONLINE STORE

PSOPOF com TS ‘o PDF Convert

The Online Converter Twgo mmdred thousand conversions a

Welcome to 1

Welcome to ps2pdf com. We are the web's |
Portable Document Fortnat (PDE) files. Ow
compatible file without loading any special s
PDF compatible file is to upload a postscript

3. Usetheweb formto select afile, then pressthe Convert button.

PSZPDF com PS to PDF Converter

The Online Converter Two lmmdred thousand conversions and c

Convert

Once you have a created a postscript file on your computer all you have to di
upload it to our site and our servers will convert it to pdf. For help creating:
postseript file see the FAQ pages.

Select a postscript compatible file to convert:
|C:\WINDOWS\Desktnp\pdfsansacrn.prn

And then press

4. When the conversion is finished, you should see a page like the following. Just

click on the link, and you've got your document in PDF format!

PS to PDF Converter
* Two Inmdred thousand conversions and counting
Results E
Corversion results are:
%%[ Page: 1 ]13%%
%%[ Page: 2 %%
%%[ Page: 3 1%%
Zx[ Page: 4 ]¥% Bet 3 Mo.|
%%[ Page: 5 %%
%%[ Page: b %%

%[ LastPage ]3%%

PLF file:

@ p(lfsansacm@pdf
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